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FIRST AID POLICY

FIRST AID POLICY STATEMENT

1.
The safety and welfare of all who work in Whaley Bridge School is of 
paramount importance.

2.
The Headteacher is the Appointed Person responsible for first aid throughout the school.  Everyone employed in the school is a Delegated Person responsible for administering first aid as necessary.

3.
All accidents of a serious nature must be reported to the Appointed 
Person (Headteacher) as soon as possible and an accident report form completed in triplicate.  Accidents should always be written up in the accident book kept in the school office.

4.
Notifiable injuries such as amputation of finger, more serious injuries, and certain suspected diseases, must be reported by telephone as soon as possible to the Health and Safety Executive and then by telephone to the Health and Safety Section at Matlock (01629 580000).  This must be followed by a written report within 7 days.

In the event of an absence of an employee of more than three days as a result of injury it is necessary to report by telephone details to the Health and Safety Section at Matlock, and to the Health and Safety Executive at Nottingham.  In calculating the three days absence the day of the accident is not counted.

5.

a)
First Aid Boxes are located in each classroom, swimming pool, kitchen and


office.  In the office are three first aid boxes to be used



on educational trips.  First aid supplies are kept in the office within a marked 


drawer in the filing cabinets.


b)
Each first aid box is the responsibility of the Class Teacher,



Swimming Instructor or Cook/Supervisor.  The boxes in the school



office are the responsibility of the School Admin. staff.  Teachers



should check the contents of visit boxes before leaving school.


c) 
The responsible person will ensure that



the box remains filled and the illness/treatment record is



completed.  Further supplies of first aid materials are kept in



the school office as above.

d)
Each first aid box must be kept in a prominent position and



clearly marked using regulation signs with white lettering on a



green background.  The trip boxes have a yellow or blue lid.
e) Regulations and guidelines regarding the use of Epipens and anaphylactic 

shock are kept in the right hand filing cabinet, second drawer, under EPIPEN
6.
The telephone numbers of local doctors and hospitals are displayed in the school office and Cook/Supervisors office.  
7.
Simple resuscitation equipment is provided in the swimming pool.

8.
The Caretaker will provide access to first aid materials and a telephone as necessary for Adult Education and other users of the building out of school hours.

9.
All regular users of the building are issued with this Policy Statement.
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